BUTTE COUNTY EQUALIZATION & PLANNING
839 5™ Ave. Belle Fourche, SD 57717

January 2011, Activity Report

Complete and Submit Mobile Home Transfers for previous month

Complete and Submit Real Estate Transfers

Close out 2010 and start 2011 for Registered Mobile Home file, and enter all new
levies

Update all Discretionary Formula

Report to SD Dept of Rev. and Plumbing Commission all Building and Septic permits
for the previous month

Create end year Building Permit Log for 2010

Finalize all assessments

Register Mobile Homes

Submit Press Release for Mobile Homes

Create sheep letters and ballots, to enter sheep #’s into the system
Planning Agenda, Packets, Public Notice and letters.

Work on Abatements

Create Zone X letters for insurance companies and maps, for the new Zone A flood
plain. This way property owners in those areas, can get the reduced rate insurance

Start preparing instructional packets for Township Boards, to be mailed out the 1*
week of February



Continue working with lenders, realtors, fee appraisers in helping to research

properties

P. Continue working with Ag Land owners in explaining how the soil survey works.
Also the entire process of production valuation.

Q.

Continue working with all property owners, explaining the process of appraisal,
state factors and levies on how property tax bills are determined.

Respectfully Submitted,

Polly Odle, CAA

Director Butte County Equalization & Planning






